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Using My Account within MyiLibrary 
 
 

Once you have authenticated into the MyiLibrary platform you can not only search 
and view the content available but also setup your own account that will allow you to 
save previous searches, make bookmarks and save settings. Once your account has 
been setup you will be able to access this from any terminal that you use to use the 
MyiLibrary platform. This is a document that gives you the various steps into creating 
and using your own account. 
 

 
 After authenticating into the MyiLibrary platform select the option as below 

screen shot: 
 

 
 

 
 You will then need to enter in your desired e-mail address; this will become 

your username. You will then be presented with a confirmation box. 
 

 
 
 

 You will then receive an e-mail to the address you entered in the above 
screen which will detail your password. Your username will be your email 
address. 
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 Once your details have been confirmed you will need to authenticate into the 

platform through your institute as usual and then click “My Account” then 
enter your personal details: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 The MyiLibray has the functionality to change the password the system has 

generated for you: 
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Creating Notes/Bookmarks 
 

 
 Creating a bookmark couldn’t be easier. When searching through a title and 

you find a page you wish to make notes on or just save the page location; you 
need to have logged in to your personal account select “Notes” from the left 
hand navigation: 

 

 
 
 
 
 To Make a note or Bookmark a page, type in the relevant title details and any 

note you wish to make and click save new note.  
 

 

Bookmark Name. 
 
The notes you wish to save 
for that bookmark. 
 
Hit “Save” to complete. 
 
All notes you’ve made 
previously for this title will 
be found in this box. 
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 To refer back to a bookmark/Note go back to the home page and click “My 

Account” – “Bookmarks” 
 

 
 
 
 
 
 
 You will then be shown a full listing of all the bookmarks/notes that you have 

made whilst using MyiLibrary. 
 

 
 
 
 

 
 
 
 
 
 

Direct link URL back to your 
bookmark/note 
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Saving Searches: 
 
When searching through the catalogue of MyiLibrary you have the ability to save the 
searches that you have made. Once a search has been carries out and you have 
been returned a list of results just enter in a name for that search and click “Save”: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
By logging into your account and selecting “Saved Searches” from your account you 
will then be displayed a full listing of all searches that you have saved: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The name of the search is clickable. If you click this link MyiLibrary will re-
run that search with the criteria you entered initially brining out all newly 
added content under that criteria since you last ran the search. 
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Personal  Settings: 
 
Once you have logged into your personal account you can amend the settings to 
enhance your viewing experience. 
 
Select “Settings” from the “My Account” option on the home page and you will be 
displayed with the following page: 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

You can also set the default citation 
method depending on your institutes 
requirements. 

Allows you to turn On/Off 
the adobe navigation bar 
within the reader. 
 
Set the default zoom when 
reading titles. 
 
Choose between “Detailed” 
or “Brief” when being shown 
a list of results from your 
searches. 

 
 
 
 
If when using the MyiLibrary platform you have any queries or issues please contact 
support@myilibrary.com and send through a description of the issue encountered 
and also if possible a screenshot of any error’s that have been shown. 

mailto:support@myilibrary.com
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