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Career Services
Career Fair Registration Form

Please return the completed form to Joke De Leeuw:
E-mail: joke.deleeuw@vlerick.com
Tel: +32 9 210 97 08 
Fax: +32 9 210 97 00
Deadline: 

- before 3 October 2011 for the Financial & Consulting Career Fair (26 Oct 2011) 
- before 4 January 2012 for the General Career Fair (8 Feb 2012)
Register for a Career Fair
please check a box
    Financial & Consulting Fair
     General Career Fair
     Date: Wednesday, 26 October 2011 
      Date: Wednesday, 8 February 2012
     Time: 6.30pm – 9.30pm 

      Time: 11am – 4pm
     Venue: Ghent Campus, Reep 1, 9000 Ghent 
      Location: Ghent Campus, Reep 1, 9000 Ghent
Your Company & Contact Details
	Company Name:
	

	Address:
	

	City, Postal Code, Country:
	

	Your Name:
	

	Function Title:
	

	E-mail Address:
	
VAT number:

	Phone Number:
	 Website:


Please indicate the following:

    
Will need an electrical outlet

    
Would like to schedule private interviews with students

Your Company Representatives
Please indicate the names and titles of company representatives who will attend the Career Fair.

	Name
	Title
	Vlerick Alumnus

	
	
	   Yes

	
	
	   Yes

	
	
	   Yes


Company Information to be communicated in our Career Fair booklet
We will publicize your company’s participation on our website and in our Career Fair booklet (1 page per company). To be included in the Career Fair booklet, please provide us the following information by the registration deadline:
    
Company Description – (not more than 250 words). Please include the contact details for your recruiting department as well.
    
Company Logo – in jpg or bmp format

    
Job or Traineeship Opportunities 
Logistics & Set-up
Venue
Directions to our Ghent campus can be found on our website along with a map that you can download. (http://www.vlerick.com/en/about/campuses/ghent/route.html) 
If you need assistance or have any questions about the fair or on how to get to our Vlerick campus, please feel free to contact us.
Showcasing Stands
Showcasing displays are 3m wide and 1m deep, with the allowance of banners, handouts and small visual presentations. They will be equipped with the following:

· 1 table and 2 chairs

· electrical outlet (if requested)
Please note that you are responsible for setting up your own stand.

Advance delivery (if any) of materials for your stand
If you bring material for distribution, please note that on average 75-150 brochures are usually distributed during the fair by companies.  You may send your material in advance to the Fair.  Please address it to the attention of: VLGMS: Career Services – Career Fair, Notarisstraat 9A, 9000 Ghent, Belgium and indicate clearly your company name.  Make sure to ship the material ‘taxes paid by sender’ – Vlerick will not pay for import taxes.  Any issues with costs to be paid will delay delivery of your shipment.
We will send brochure/promotional material in advance:           YES         NO
Invoicing
Companies are charged 1,000€ (VAT excluded) for participant in a Career Fair.
This price includes:

· Showcasing stand

· Electricity

· Coffee breaks and lunch

· Career Fair Booklet

· Access to CV website

· Private interview room if requested

An invoice will be sent to you by regular mail. Please note that the invoice needs to be settled to confirm your booking.

Read and Approved: 
Date:

Signature:

- your signature is required for confirmation -
