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Company Presentation Registration Form

Please return completed form by e-mail to the Sodexho contact no later than 10 days before your presentation date:

SODEXHO Catering Contact:   jens.maasbol@vlerick.com - Tel: +32 9 210 97 77

Please put Joke De Leeuw in copy so that we can help follow up the event:

joke.deleeuw@vlerick.com - Tel: +32 9 210 97 08



	     
	Company Name:

	Your Name, Telephone & E-mail:




MBA Students (experienced hires on the Leuven campus)
	Desired Date:

Desired Time:




Masters Students (young potentials on the Leuven & Ghent campus)
	Desired Date:

Desired Time:






Your Auditorium

All of our auditoriums are fully equipped with a free standing PC, an LCD Projector Beamer, a transparency overhead projector, VHS and DVD video capabilities and a sound projection system.  You can project your presentation from either the PC or your own laptop to the large screen. Should you have additional technical requirements, please let us know.

If you would like us to make the slides of the presentation available to our Master and/or MBA students via the Career Services website after your presentation, please let us know and forward us your presentation.


Invitation Text to be Sent to the Students

Please send us at the latest two weeks prior to your event a short paragraph about your activity, the people who will attend the event and a few words about the opportunities.  This will be sent as an ‘Outlook Invitation’ to the targeted student classes on campus.  



Your Company Representatives

Please indicate the names and titles of speakers or company representatives who will attend your presentation.

	Name
	Title
	Vlerick Alumnus

	
	
	   Yes

	
	
	   Yes

	
	
	   Yes

	
	
	   Yes




Cocktail Reception After Your Presentation

The School in collaboration with our catering supplier SODEXHO offers the possibility to organise cocktail receptions directly following your presentation in order to facilitate personal contact between your company representatives and our students. Cocktail receptions are given in our Lounge on both of our campuses. An invoice for these services will be sent directly to your organisation.

· Would you like to organise a cocktail reception after your presentation?             Yes     No
· Time management:  
Following your presentation, at what time will your reception begin?              …  hour 


Please indicate below your cocktail reception formula selection (see below for a detailed description).

     Budget Drink		Number of people you wish to cater for:       
     Simple Cocktail		Number of people you wish to cater for:       
     Canapé Special		Number of people you wish to cater for:    
     Pizza Supreme		Number of people you wish to cater for:  
     Gourmet Cocktail	Number of people you wish to cater for:       
     Sandwich Delight	Number of people you wish to cater for:       
[bookmark: _GoBack]     Cocktail	Royal		Number of people you wish to cater for:       

NOTE:  The invoice will be sent to the below mentioned person and billing address directly after the presentation and you will be invoiced for the number of attendees you have chosen.


Please provide us with your billing address and legal entity.

	Description
	Your Information

	Person to Whom 
the Invoice Should be Addressed
	

	Legal Entity
	


	Billing Address 
(street, post code, city, country)
	

	VAT Number
	






· The order should be sent at least 10 days before your presentation date.
· The duration of the cocktails is 1 hour 30 minutes from the above mentioned reception start time.  
· Any overtime will be charged to the company.  If you have any questions, please contact us for more information.
· Service is included in the price given below.


Cocktail Reception Formulas at Vlerick

	Formula
	Description

	Budget Drink
	The bartender keeps a tab and you are charged for the drinks which have been drunk.  You can ask the bartender to stop the ‘free drinks’ at any time.
Approximate Price per drink 2-3€ 
(VAT is not included in the price)

	Simple Cocktail
	Beer, white or red wine, fruit juice & soft drinks, crisps/chips and nuts
Price per person 14.45€ 
(VAT is not included in the price)

	Canapé Special
	Beer, white or red wine, fruit juice & soft drinks, 3 canapés, crisps/chips and nuts
Price per person 18.21€ 
(VAT is not included in the price)

	Pizza Supreme
	Beer, white or red wine, fruit juice & soft drinks, 3 pizza slices, crisps/chips and nuts
Price per person 19.39€ 
(VAT is not included in the price)

	Gourmet Cocktail
	Sparkling wine and open bar, 5 canapés, crisps/chips and nuts
Price per person 23.25€ 
(VAT is not included in the price)

	Sandwich Delight
	Beer, white or red wine, fruit juice & soft drinks, 3 large sandwiches or 5 small-mini sandwiches, crisps/chips and nuts
Price per person 23.93€ 
(VAT is not included in the price)

	Cocktail Royal
	Champagne and open bar, 10 canapés, crisps/chips and nuts
Price per person 42.73€ 
(VAT is not included in the price)
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